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Chu y: Bai nay chi la phién ban so lugc, thich hop cho da sé ngudi dung
mdi tiép xuc vdi WinVNKey. Néu mudbn tim hiéu sdu hon hodc muén khém
phd cdc chidc ndng cao cdp hon thi hdy doc bai “ Tim hiéu mét s6 chirc
ndng dac biét cua phdn mém gbé WinVNKey ”.

A. LOI NOI PAU

WinVNKey 1& phdn mém mién phi d& g& chif Viét va chir cdc nudc khac. Ngoai cic chic ning
gitp go chir Viét dugc chinh xac han va nhanh hgn, WinVNKey con c6 rat nhiéu chic nang ma
cac phan mém khac chua ho trg hodc c6 ho trg nhung chua hoan hao.

Bai nay xin dudc gidi thiéu vai chlfc nang hitu dung dac biét cia WinVNKey nhu sau:

- S(ra cac chit bién dang hoac 6 vuéng trong email.

- Hodn d6i chir hoa/thudng, chit hoa dau ciu, dau tir cho van ban chir Viét.

- Tra ddu Héi Nga.

- HO trg bang ky tu (Character Map) cla Microsoft Windows va ban go chir Unicode.

- Hodn chuyén bang ma (bd chil) tiéng Viét cho van ban tran (plain text) va van ban
dinh dang RTF (rich text format).

Phan mém WinVNKey cé thé dugc tai xudng tir http://winvnkey.sf.net. WinVNKey cé thé dudc
cai dat @ giao dién tiéng Anh hay ti€ng Viét. Bai viét nay dung giao dién ti€ng Viét hau giup cho
doéng dao ngudi Viét khdp noi trén thé gidi. Mot s6 cac chlrc nang cia WinVNKey ndm & céac
hyperlink mau xanh (Hinh 1). Chdng han mudn thay déi ddu cla cac ki€u gd, ta nh&n Ién cum
chir "Ki€u gd" & trang Chinh. Ngoai ra WinVNKey con cung cdp cac chirc ndng khac théng qua
menu & nut "Chay" (Hinh 2).
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F‘Z WinVNKey - Vietnamese Multilingual Keyboard

Trang chinh | Cao c4p | Ngén ng# | Phim dc biét |
2 WinVNKey 5.5.456 (Build 90401-NT 2K XP.2K3 Vista.2K8)
W (c) 1992-2009, TriChlor Software Group - http://winvnkey sf net
_Thiét Lap Ban Chik

Ché dé ban phim | 1. Két hop tw déng (chir Viét)

Bé chir [4_ Unicode

Cach xuét chi# | 0. Tw déng

Kiéu g8 |2. VIQR - linh déng

Cach két hop dau | 5. Van kiéu tw do (G& dau tw do, két hop néu lavan ~

01| RIS KA ] <3 SRR A

Macro |

Chay TRiEe dinh it ok |

Hinh 1: Giao dién chinh cua WinVNKey.

Show English Interface \ultilingual Keyboard

Théng tin Phim dac biét |

Ban go Unicode . > - - <
¢ Eu tw do (GG dau tw do, k&t hop néu lavan

Hoan chuyén
Cai dat lai

Truy cap (browse) » 456 (Build 90401-NT.2K XP.2K3,Vista.2K8)
Ha tai (download) > lior Software Group - http://winvnkey sf net
Mé& thu muc »
Bao 16i »
Bdng gop ... p tw dong (chir Viét) -]
Cam nang WinVNKey
e #l
S¢ thich (Preferences)
Tra héi ngé g l.'
G6 Han Nom :
Chay Charmap linh ddng L.'
=l

< Chon mac dinh trang Chinh

Mac dinh Tét | oK ‘

Hinh 2: M6t s6 chirc ndng cha WinVNKey nam & ndt Chay.



B. SUA CAC CHU BIEN DANG HOAC O VUONG TRONG EMAIL

WinVNKey c6 thé chinh lai chit trong email da bi bién dang nhiéu Ian do khéng chon UTF-8 dlng
cach hodc phuc hoi lai cac chit bi hién thj thanh 6 vudng.

Dudi day la vi du thit da xay ra. Ta cd thé dung dé thuc tap:

Toi hoi Vinh, ban téi, gitp tim phan mém hoan chuyén chir Viét khdng d&du qua chit cé ddu. Khi
md email tra 10i ctua Vinh, viét bang chir khéng ddu, phan email téi d& gdi cho Vinh viét bang
chif c6 ddu da bi bién dang. Nguyén van email cta Vinh nhu sau:

Hello anh Binh

Anh vao vovisoft trong do co muc chuyen tu nhung chu khong dau qua co dau nhung khong
dung phan mem.

Vay nhe anh binh.

Vinh

> tu binh tran <tubinhtran@gmail.com> wrote:

> Hi Vinh,

> HA 'm tr/E°3»>c, nghe Vinh nA3i vA o site cg»§a vovisoft.com cA3 tha»f

> th4o¥y software hoAin chuyd»fn chd» " Vid»#t khA 'ng dd°¥u qua chd» " Vid»+t cA3 ddoXu.
> TA i cA3 vA o tA-m nh/°ng khA 'ng th&°¥y.

> V40-y Vinh xem [13%ii vA cho tA i cAii link d4°«n t3»>i software nA y nha.

> Ca%£m /Ein Vinh.

> Trd°§n TA® BA-nh

Dé& doc doan email bién dang trén, ta lam vai budc nhu sau:

- Khgi ddng WinVNKey. ( Tai xudng tu http://winvnkey.sf.net )

- Chon bo6i den [select] doan email bién dang.

- Nhan tha phim Ctrl 2 Ian, xong dé chuot phai

- WinVNKey sé hién thi bang trinh dén (menu) nhu Hinh 3.

- Chon “E6. Sura cac chir bién dang trong email”.

- Tlc thi sau vai gidy, toan bé doan email b6i den trén sé dugc phuc hoi lai dang tiéng
Viét nguyén thay va hién thj trong mot cira sd trinh duyét méi.

- Né&u c6 mdt s6 chit khdng hodn chuyén dudc, ta cé thé I13p lai qua trinh hodn chuyén
vlra r6i nhung chon menu ES5.
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N - Hi Vinh, =
o > HA 'm trAE ¢, nghe Vinh nA3i vA o site ca»8a vovisoft.com cAS3 tha»

- A, Hoan ddi dang chii hoafthutng: 5]

- 41, CHI HOa, <CTRL-Co<CTRLE <L

ci's A2, chil thudhg <CTRL-C=<CTRL=<L=>

- A3, Chil Hoa B&u TU <CTRL-C>=CTRL=<T>

7 44, Chit hoa dau cau <CTRL-C>=<CTRL><5x>

; A5, cHT hoa tHUSNG (330 nguidc chit haa/thuehg) <CTRL-C><CTRL>=<Gx

= B. Hodn chuygn dya theo bang ma chon s3n <CTRL-C=<CTRL=<Bx>

C. Bang ma chon s3n: 17 "12, TCWN-3 (ABC)" sang "4, Unicode"

D. Cai dat cho bang ma nguén 1a YIGR
E. Bdi bang md va hién thi trong tp nhap:

- E1. Hodn chuygn dia theo bang ma chon s3n & () <CTRL-C=<CTRL=<Dx=
g E2. Hoan chuyén tr YIOR sang Unicode <CTRL-C=<CTRL=<0 >
- E3. Hoan chuyén sang Unicode (khing bigt ma nguin’ <CTRL-C=<CTRL=<A>
a E4. Hodn chuy@n iy Unicode sang VIQR <CTRL-C=<CTRL=<0Q>
_ ES. Hodn chuygh (v stra 181 UTF-8) sang trang web (HTML)  <CTRL-C><CTRL> <>
o EG. Sira cac chif bigén dang trong ermail (2.0, Yahoo email} <CTRL-C CTRL=<F= 3
_ F. Chay hip thoai hadn chuyén <CTRL> <AL T=<al T=<C> £
- G. Hign thi hdp thoai Winvhkey <CTRL=<ALT=<ALT=<T> o
;m::-ﬁﬂ ‘_H.Du'nglai | 5 ¥
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Hinh 3: Bang trinh don ciia WinVNKey sau khi nhan Ctrl 2 Ian va de chudt phai.

Chu y rdng menu E5 (hodc E6) ciling cé thé dung dé slra lai email c6 nhitng ky tu hinh vudng
nhu trong Hinh 4. Sau khi hoan déi, ta s& dudc Hinh 5.

Fie Edt View Favorites Tools Help & v o

Phln I: (nh h[OUng elda nhlle Rock and Roll Anh ML) —

| %

|| -
|| =

Hinh 4: Yahoo Email bi 16i 6 vudng khi hién thi mot s6 mau tu Viét

: Clipboard - Microsoft Internet Explorer

Fle Edit View Favorites Tools Help - v e
Phan I: (Anh hwéng cia nhac Rock and Roll Anh M§) ;

Hinh 5: Email sau khi stra xong dugc hién thi & mot ctra s6 trinh duyét méi.



C. HOAN POI DANG CHU HOA/THUONG

WinVNKey c6 thé hodn d6i dang chit hoa/thudng, chit hoa dau clu, chit hoa dau ti, cho van
ban dugc viét bang bat cr bang ma nao trong s6 gan 100 bang ma (bd chil) ma WinVNKey ho
trg: Unicode, VISCII, ABC, VNI, VPS, v.v. Mudn véy, trudc khi hodn ddi, ta phai chon Ilua ding
bang ma & trang Chinh.

Microsoft Word cling cé chifc ndng hodn d&i Unicode dang chil hoa/thudng [Format > Change
Case] nhung chi ap dung cho cac chir viét theo 16i ddu rgi (composed characters). Khi gdp chi
Viét Unicode dung san (precomposed characters), Microsoft gilf nguyén khdng hoan ddi ngoai
trir khi chit dé trung vdi nhitng chif dung & Tay Au (nhu d, &, &, &, &, é, U, U, ...). Chéng han,
khi chon d6i sang chir hoa, Microsoft Word s& d&i cum chir "Hoan d&i" thanh ra "HOAN D&I".
NEu gdp van ban viét bang cdc bang ma Viét cli (nhu ABC, VPS, ...) Microsoft Word s& hodn ddi
sai vi n6 khéng hi€u nhitng bang ma nay.

Trong khi d6, WinVNKey cling c6 day du chic nang hoan déi Unicode dang chir hoa/thudng y
hét nhu Microsoft Word (nghia la ho trg tat ca cac ngon ngl trén thé gidi). Ngoai ra WinVNKey
codn vugt trdi hon Microsoft Word & nhitng diém sau day:

- HO trg cho tét ca chi Viét Unicode dang dung san.

- HO trg cho tat ca van ban viét bdng bang ma Viét cli nhu ABC, VPS, v.v.

- Kha ndng hodn ddi hoa/thudng ciia WinVNKey cé thé hoat ddng véi bat ky
editor nao (nhu Word, Wordpad, Notepad, Email, browser, v.v.) ch khéng
phai bi gigi han trong Microsoft Word ma thoi.

Sau day la cach hoan d6i bAdng WinVNKey:

- Khgi dong WinVNKey. ( Tai xudng tu http://winvnkey.sf.net )

- Chon bang ma (b6 chit) & trang Chinh cho phu hgp véi bAng ma cua van ban
(théng thudng la bang ma Unicode).

- Chon boéi den [select] doan van dé.

- Nha@n tha phim Ctrl 2 [an, xong dé chudt phai.

- WinVNKey s& hién thi bang trinh don (menu) nhu Hinh 6.

- Nh&n mét tuy chon thich hgp (tr A1 dén A5) dé& hoan chuyén sang chit
hoa/thudng, chif hoa dau cau, chir hoa dau ti, v.v ...
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R A, Hoan dii dang chit hoathuichg:

= A1, CHI HOog, <CTRL- SCTRL ===

- A2, chil thuidhg <CTRL-C==CTRL==L>

-:_3 A3, Chil Hoa £au Tor <CTRL-C=«<CTRL=<T>

A4, Chil hoa dau cau <CTRL-C=«<CTRL>=<5>
. 45, cHI hoa tHUONG (30 nguigc chit hoa/thuidng) <CTRL-C=<CTRL=<G>
. B. Hoan chuyén dua theo bang ma chon s8N <CTRL-Cx=<CTRL=<R>

C. Bang m3 chon sdn: o7 "12, TCYN-3 (ABCY" sang "4, Unicade”

D, Cai d&t cho bang ma ngudn 13 YIQR
E. B8i bang ma va hign thi trong t&p nhap:

E1. Hodn chuyén difa theo bang ma chon sin o (C) <CTRL-Cx<CTRL>=D>
- E2. Hoan chuyén o1 YIQR sang Unicode <CTRL-Cx<CTRL> =\
-g E=. Hoan chuyén sang Unicode (khdng bigt ma ngudn) <CTRL-Cx<CTRL>=A>
- E4. Hodn chuyén tr Unicode sang WIQR <CTRL-C=<CTRL ===
ES. Hodn chuysn (va sifa 1B UTF-8) sang trang web (HTML)  <CTRL-Cx<CTRL> <>
_E E6. Sifa cac chif bién dang trong email {e.g. Yahoo emaill <CTRL-Cx=<CTRL><F=
- F. Chay hdp thoai hoan chuyéh CCTRL=<ALT==al T><Cx -
G. High thi hdp thoai Winvhkey SCTRL==<ALT =<aLT><T> +
- H. Bdng lai @
g :
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Hinh 6: Bang trinh don cua WinVNKey sau khi nhan Ctrl 2 Ian va de chudt phai.

Luu y: NEu van ban la cac trang Web thi ta phai Sao > Dan [Copy > Paste] vao
Microsoft Word hodc WordPad, v.v... rdi hoan ddi tir ngi nay. Ly do la cac trang Web
khéng cho phép ta thay ddi chi (read-only text), ngoai trir khi cac chit d6 ndm trong cac
hop chit cho phép ngugi dung goé vao.

D. TRA DAU HOI NGA

Khi gd chit Viét ma phan van khéng biét dung d&u hoi hodc d&u nga, ta cé thé dung chic ning
tra dau héi nga cua WinVNKey.

D& tra du, ta lam vai budc nhu sau:

- Khdi déng WinVNKey. ( Tai xulng tu http://winvnkey.sf.net )

- TU trang Chinh, nhan nut [Chay > Tra hdi nga].

- WinVNKey sé& hién thi bang “Tra D&u Ho6i Ngad” nhu Hinh 7.

- Chi can go mot tur Viét véi ddu hoi hoac nga tuy y vao 6 chit réi nhan nut "Tra ch{".
WinVNKey sé& hién thi mot danh sach cac tir don hodc phlic dung d&u hoi hodc ngd dé
cho ta chon luva.


http://winvnkey.sf.net/
http://winvnkey.sf.net/

Tra Dau Héi Nga

Tra hdi nga I

Phing: Arial Bdi Phdng |

G mdt chik Vigt cd déau hdi hodc ngé
| ma | Tra chik I

Found:

1) khuyen ma , lamé , mé luc, m8J ma bé ngodi

2) moma

Hinh 7: Bang Tra Dau Hoéi Nga.

Luu y: Ta nén thay d6i phéng (font) tuong ¢’ng véi bang ma (bd chit - charset) ma ta da
chon & Trang Chinh, bdng cach nh&n nat “Bé&i phéng”. Vi ca hai hdp nhap va xuét déu
dung bo chir ta da chon trong "Trang Chinh" cia WinVNKey. Do dd, ta phai chon phong
thich hop v8i bAng m&. Chang han:

- "Arial" cho b6 chir Unicode

- "Sans Serif VISCII 1.1" cho b6 chir VISCII

- "Sans Serif ABC" cho b6 chir TCVN-3 (tic ABC)
Phong vdi ti€p dau nglr "VPS" cho bo chir VPS

- Phong véi tiép dau ngl "VNI" cho bo chir VNI ...

E. BANG KY TU (CHARACTER MAP)

DE& thuan tién cho ngudi dung, WinVNKey cung cdp Bang ky tu gdbm cd hang van ky tu va ky
hiéu rat phong phu dé€ ta c6 thé 18y ra va chén vao bai viét. N6 tudng tu nhu bang Symbol cua
Microsoft Word [Insert > Symbol] nhung day du han nhiéu. Co tat ca hai loai bang ky tu:

- Bang ky tu cua Microsoft Windows.
- Bang ky tu cla WinVNKey (goi la Ban go chit Unicode).

Coéng dung clia hai bang ky tu tuong tu nhau nhung Ban gd chif Unicode ho trg nhidu chlc ndng
hon, dac biét la cac chlc nang truy cap cac chir Han N6m.

1. BANG KY TU CUA MICROSOFT WINDOWS
Day |a bang Character Map cua Windows ma ta c6 thé khdi ddng bang mét trong hai cach sau:

- TU trang Chinh cla WinVNKey: Chay > Chay Charmap (xem Hinh 2).
- Hodc tr menu: Start > All Programs > Accessories > System Tools > Character Map.

WinVNKey sé& hién thi bang Typing Tips (Hudng dan gd) va bang Character Map nhu Hinh 8.
Dua theo khung Character Map, ta dé dang tim va ldy ra cac ky tu tuy thich.



¥ Character Map

US| (©] 2 «|~[-|® |22 [u[T]-].]"]"
ol'y|%|%l%l : |A|AIAIAIAIA|E|C|EIEIEIE[T]T
T]7[p[N|0[6[6]8]6]x[2|U[U[0]0]Y[p[r]a]a]
alalalale|[c|eleleleli|i|T]|i|6]|i|o]o]|o]d
6|+elulafala|y|p|y|AlalA|a|Ala|C|¢|C|éE
Cl¢|Cle|D|d|P|d|E|e|E|&|E|e|E|e|E|&|G|§
G|g|Glg|GlgIHIhBIA[TITIT|IT{T|V[L]ill]
Wij[J] T IKIk[[CIT{L{L{C[r{L{r{Ee]t|N[A|N
nIN[a[n[n[n|Ol6|8[a|6]6|cEle|R] R [ [R]F
§[s|8[s[s|s|S|s[T|t|T|t|¥|¢|0[al0lalO|u].

Characters to copy : I Select

[ ] Advanced view

U+00AG; Broken Bar Keystroke: Alt+0166

Hinh 8: Bang ky tu cta Microsoft hién thi chit tuy theo phéng.
2. BAN GO CHU UNICODE CUA WINVNKEY

T trang Chinh cua WinVNKey, nhan nat Chay > Ban gd Unicode, ta sé dugc hép thoai nhu Hinh
9. Mudn chon chif nao, ta nhan chudt Ién chit ay va nd sé tu dong xudt hién trong 6 "Chit can
chép lai". Ta cé thé nh&n Ién nat "Chép lai" (copy) rdi dan (paste) chit 8y vao cac van ban khac.



%= Ban G6 Chil Unicode

TR AR Wl Viscellaneous Symbols &g Trang 1/1
0123456789 ABCDEF
2600 % > * & £k % <« R OOU o pme 4
26100z @EX 0 0 00010 wew=4s7§ A
262022%:@?2$£’r+€6@3®€—*—
60| ===x=2===:2 2% 000 ¢ D) 8 =
2640/ @ 6 oA B FYRPY IS QMM 4
2650 X\SWH""&éiéiéwiiﬁil
2660 | & O & o Ve ) rnsbv s i ¥
2670/ 0 0 0 0 0 000000000010 M

Chi can chép lai Chép lai

Chik da chon

Hinh 9: Bang ky tu ciia WinVNKey hién thj tirng viing ma
Su khac biét 18n nhét gilra hai bang ky tu Microsoft va WinVNKey la s6 lugng chir:

- Bang ky tu cua Microsoft chi hién thi khoang 60 ngan ch{f ndm trong mét phang
Unicode cd ban (tiic Mat phang sé 0).

- Ban G& Ch{r Unicode ciia WinVNKey c6 thé hién thi khoang 300 ngan chif trong
chuén Unicode (gébm Mat phdng s6 0, 1, 2, 3, 14, 15).

Ban GG chit Unicode ciia WinVNKey cho phép~hié’n thi tirng hé chit (script/language) nhu liét ké
trong danh sach dropdown cua combobox. Moi hé chir chi€m mét ving ma gém c6 mot hodc
nhiéu trang, moi trang gom 128 chi.

Hang nut bén phai cia Hinh 10 cho phép ta truy cdp cac trang Unicode nhanh chéng. Mdi 1an
nhan nat ddu coéng hoac dau trlr, ta sé& lat téi hodc 1at lui mot hé chix. MGi 1an nh&n mdii tén 6m,
ta s& 1at tdi hodc lat lui mét trang. Moi 1an nhan mii tén trung binh, ta s& 1t tdi hoac lat lui 8
trang. Moi Ian nhan mii tén map, ta sé lat téi hoac lat lui 64 trang.

Né&u biét m3 s6 cla chif can tim, ta c6 thé dung menu nhu Hinh 9 bdng cach nhan nat [Hé chir
> Truy cdp chi{r]. WinVNKey s& hién thi khung Nhap ma sd (Hinh 10), ta nhadp ma s vao thi
ch{f can tim sé hién ra trong Ban G& Chir Unicode.



Nhap mé s X]

G mé s0 cla chik (oo =0 16);

—

(Thi du: E7EC)
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Hinh 10: Khung Nhap ma s6 néu biét ma s6 cua chif can tim

F. HOAN CHUYEN MA PHONG TIENG VIET
1. TAI SAO CAN CHUYEN MA TIENG VIET

Hién nay, da s6 chung ta va hau nhu moi trang mang Viét nglt déu dung phong Unicode dé gb
chit Viét. Ly do vi Unicode |a m& chuén qudc té&, nd ho trg chir Viét va dugc cai dat ngay trong
Windows. TU hé diéu hanh Windows 98 SE trd di déu co ho trg hé thong phong Unicode. Khi
soan thao bang phéng ma Unicode, ngudi ta cé thé doc dudc chit Viét tai b4t ky noi nao trén
thé& gidi, mién 1a& may tinh dé c6 hé trg Unicode. Cac phdng chudn cua Unicode la: Times New
Roman, Arial, Tahoma, Verdana, ...

Tuy nhién cac phéng ma Unicode khéng hd trg chif Viéet mot cach da dang nhu chir cua cac
nudc Au M. P& viéc in 8n chir Viét dugc my thudt hon, cac td bdo, nha xudt ban, ... van ua
dung céac loai phéng cua cac bdng ma khac. Chang han nhu:

- Cac phong ma TCVN (ABC) c6 dang .Vn (ddu cham & trudc, sau d6 dén chit vn). vd:
.VnTimes, .VnArial, ...

- Cac phong ma VISCII cé chit VI & trude. vd: VI Phong Lan, VI Thuy Tien, ...

- Cac phong ma VNI co chir VNI & trudc. Vd: VNI Times, VNI Helve, ...

- Cac phong ma VPS co chit VPS & trudc. Vd: VPS Times, VNI Long An, ...

Cac van ban chi Viét soan thdo bang cac bang ma cli nhu TCVN (ABC), VISCII, VNI, VPS, v.v.
s& khéng thé hién thj ding dugc néu ta khdng cai dat cac phdng tuong (‘hg clia cdc ma trén vao
may tinh. Bang ma VNI dudc s dung rong rdai ¢ mién Nam va bang ma TCVN (ABC) dugc ua
chudng & mién Bac. Con & hai ngoai thi s’ dung nhiéu loai bAng ma nhu VNI, VISCII, VPS.

Chinh vi cé nhiéu bang ma Viét Nam khac nhau, mdi ngi lai str dung cac bang ma khac nhau,
dan dén tinh trang khong doc dudc cac van ban tir trong Nam gdi ra Béc, hodc tir trong nudc
gdi ra hai ngoai vi khéng cé phéng ding. TU dé c6 nhu cdu can hodn chuyén vén ban sang bang
md ma may minh dang cd thi mdi doc dugc. B cling la mét trong nhitng muc tiéu cla
WinVNKey.

WinVNKey cé thé hodn chuyén bang ma cho van ban tron (plain text) va van ban dinh dang
RTF (rich text format).

Véan ban tron la van ban chi gom cé nhitng chr ma ta gd vao, chang han nhu van ban do
Notepad Iuu trit hodc do Word, Wordpad Iuu trif & dang text. NEu md van ban nay ra bang
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Notepad, ta chi thdy cé néi dung (tlc la chr ma ta go vao van ban) ma khéng thay co dir liéu
vé phong va dinh dang.

V&n ban dinh dang RTF 1a v&n ban vira chira ndi dung Ian dir liéu vé phéng va dinh dang (mau
sdc, dam Iot, c& chi, loai chir nghiéng, dam, v.v.). Néu md van ban nay ra bang Notepad, ta sé
thay cé rat nhiéu cum chir la khong phai la nhitng chir ma ta da g6 vao, thinh thoang xen ké
mot s6 chit ndi dung. Nhitng cum chi la nay chinh la nhitng di liéu néi vé phéng va dinh dang
cua cac chif trong van ban.

Chuyén ma vén ban tron la thay d6i bdng ma cua cac chir néi dung trong van ban ma thdi. Con
chuyén ma vdn ban dinh dang RTF |a mot viéc phlc tap han: thay d6i bang ma cda ndi dung,
thay d6i tén phdng nhung bao toan ki€u phdng: mau sdc, dam Igt, c& chil, loai chit nghiéng,
dam, v.v.

2. CHUYEN MA VAN BAN TRON

Khi ta m& mot tép (file), chon mét doan van nao doé r6i boi den va nhan CTRL-C la ta da copy
doan van doé vao trong bd nhd; vung nay goi la clipboard hay bang ghi tam. Nhu vay, van ban
cb thé dudc chira trong tép, trén dia cl’ng hodc chlra trong bd nhd clipboard. WinVNKey ¢ kha
nang ddi bang ma cua van ban tron khi né ndm trong tép hodc trong clipboard.

a. Chuyén ma tu tép

DE& chuyén ma nguyén ca tép vdn ban tron, ta phai luu trif van ban § dang *.txt. Cac word
processors déu ho trg luu trit & nhiéu dang, trong dé dang *.txt la dang van ban tran: [Word
Document (*.doc) > File > Save As > Plain Text (*.txt)]. Mot s6 editor chi cho phép luu trir &
mot dang duy nhat la dang van ban tren nhu Notepad.

¢ DPa biét ma cua van ban nguodn

Vi du: Ta c6 mot tép van ban tron, la cdu ca dao vé on nghia cha me, ma ta da biét la gd bang
bang ma (b6 ch{r) VIQR.

! ChaMe.txt - Notepad

File Edit Format Yiew Help
Cotng cha nhu+ nu'i Tha'i So+n

Mghi~a me. nhu+ nudod' C trong nguor n cha?y ral.|
Moh.t lTo'ng thot  me. ki'nh cha

Cho tro'n chu+~ hied'u mo+'i Ta® dda.o con

Hinh 11: Van ban viét dudi dang VIQR (con goi la VietNet)
Tép nay ta dat tén la ChaMe.txt va ch(ra trong thu muc (directory) C:\CaDao.

Nay ta mudn chuyén ma tép nay qua ma Unicode va luu gilt (save) nd dudi tén tép tuang tu
trong mot ngan tiéu thu muc (subdirectory) khac. Ta lam cac budc sau day:
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N

Hoan Chuyén EHE‘E‘

W&n BaEn Tron ] v&n BAn RTF | Chikva S8 | Doctimi |

B diEm
%N bEn ngudn | File - | 3. WIGR (Vistnet) ﬂ J»
Yan ban dich |8 | File - | 4. Unicode ﬂ
Tép noudn

Thir muc | ChZalbao

Téntép | Chahetd ~| =

Tép dich

Chon I | Chng tén tép, khéc tén tigu thiy muc j

Tiduthie myc | MewDir

ThLY mLiC | ChcabaoMesy Dir

Tén tép | Chale txt
Wi Hoén Chuyén

két gui Hodn chuyEn tép .. 1002

1: Chakde.tut -» Chabde. bt : xong

Hinh 12: Hoan chuyé&n v&n ban tron

Khai dong WinVNKey. ( Tai xudng tu http://winvnkey.sf.net )

TU Trang Chinh, nh&n nat [Chay > Hoan chuyén].

WinVNKey s& hién thi bdng Hodn Chuyén nhu Hinh 12, ta dién thdng s& thich hgp
vao 0 “Tép ngudn” va 6 “Tép dich” & trang “Van Ban Tran”.

Trong hang “Van ban nguo6n”, chon [Tép] va [3.VIQR (Vietnet)] vi tép ngudn & ma
VIQR.

Trong hang “Van ban dich”, chon [Tép] va [4.Unicode] vi ta mudn chuyén tép qua
ma Unicode.

Trong nhom “Tép ngudn”, nhan nut cé hinh md tép _D_l dé dén thu muc va chon
dung tép nguon.

Trong nhdm “Tép dich”, chon tuy chon [Cung tén tép, khac tén ti€éu thu muc] theo
cach nhu Hinh 13:
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Tép dich

Chon lua ang tén tép, khac tén tieu thay muc -

tén tép, khac tén tidu the muc
Tiuthu muc [orr e muc, khac phan dudi tén tép
Cung thwr muc, khac phan dau tén tép
Phai gb vao tén thu myc va tén tép

Thu muc

Tén tép [ChaMe txt = I

Hinh 13: Chon cach tao ra tép dich

(WinVNKey sé tu dong dién vao 0 “Thu muc” va 0 “Tén tép” 6 nhom “Tép dich”.
Néu ta khdng thich cac tén tép va tén thu muc ma WinVNKey dién vao thi ta cé thé
slfa chung lai theo y riéng cua ta).

8. Nh&n nut “Hoan chuyén” dé chuyén ma.

Xem thong tin két qua trong hop “Két qua”.

10. Khi chi¥ hién ra Ia “xong”, ta cé thé xem lai két qua chuyén ma & tép ChaMe.txt
bang cach nhdp mii tén & chir mau xanh “Tén tép”. Tép ChaMe.txt sé hién ra nhu
Hinh 14:

I ChaMe.txt - Notepad g@

Eile Edit Format WYiew Help
Cong cha nhu ndi Thai Sen

©

Nghia me nha nusc trong ngusn chay ra.
Mét long ths me kinh cha

Cho tron chi higu msi 1a dso con

Hinh 14: K&t qua hoan chuyén van ban dang VIQR sang Unicode
¢ Khong biét ma cua van ban nguén
WinVNKey c6 thé tu dodn dudc ma cla van ban ngudn. Cling clng vi du tép ChaMe.txt &

trén, néu ta khdng biét chdc chdn ma cua van ban ngudn la ma gi, & budc thr 4, ta ¢ thé
chon ["0. Tu dong doan bd chir "] & hang “Van ban ngudn” nhu Hinh 15:
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Hoan Chuyén

W&n Ban Tron | V&n Ban RTF | Chik va 56 | DociHtmi |

Béc diém
V&N ban ngudn | File = I 0. Tw dong doan bd chik v
Van ban dich 1a I File L] | 4. Unicode LI
Tép ngudn

Thur muc | CCaDao

Téntép | Chahe ta ~| 2

Tép dich

Chon lya | Cling tén tép, khéc tén tigu thu muc |

Tidu thw muc | NewDir

Thu muc |C:'l.CaDao'NewDir
Téntép | Chahte txt |
Hoa Hoén Chuyén |
KEt qua Hodn chuyén tép ... 100%

1: Poan bd chil trong tép "ChaMe.tst': 41. VIQR in Windows 1250
2: ChaMe.tzt [doén 1a: 41. VIOR in Windows 1250] -> Chabe.txt : xonc

Hinh 15: NhG WinVNKey doan bang ma nguon

Sau dd, ta nh&n nut “Hoan chuyén”, hdp “K&t qua” sé& cho thay két qua doan bang ma va
két qua chuyén ma.

Né&u két qua chuyén ma3 bi sai, ta c6 thé nhan Ién cum chil xanh "K&t qua" dé xem chi tiét
cla viéc doan ma. Ta sé thdy danh sach cac bang ma dugc liét ké dua theo s6 lugng chit
sai chinh ta tir it 16i nhat dén nhiéu 16i nhat. Bang ma dudc chon chinh 1a bang ma dau
tién co it chit sai chinh ta nhat. Trong trudng hgp cé nhiéu bdng ma dong hang (cé cung
s8 chit sai chinh ta), trén ly thuyét ta cé thé chon bat cir bAng m& nao lam bang ma ngudn
cling dugc.

Né&u viéc chon bang ma dau tién nay cho ra két qua hoan chuyén sai, ta hdy hoan chuyén
lai. LAn nay, ta chon bang m& ngudn 1a bang ma th{ nhi (c6 it 16i th( nhi) ch& khdng nén
chon "0. Tu dong doan bo chl”. Cu ti€p tuc qua trinh nay chirng mot vai lan, ta sé co két
qua chuyé&n ma dunag.

b. Chuyé&n ma tu clipboard bang hdop thoai Hoan Chuyén

Néu ta chi c6 nhu cdu chuyén ma mot doan vdn ban ma thdi, cach t6t nhat 1a copy doan van
ban dé vao clipboard r6i dung chifc nang chuyén ma tir Clipboard. Chirc nang nay chi thuan tay
hodn chuyén ma cla cdc chitr ma gat bo tit ca cac thdng tin v& dinh dang, nghia la chi hoan
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chuyén ndi dung ma théi. Do d6, ta cé thé chuyén ma trén tirng doan van ban cla tép & bat clr
dang nao: *.doc, *.txt, Notepad, v.v...

Vi du: Toi m&i mua may vi tinh. Trong may cd Microsoft Word va chi c6 cac phéng cia ma
Unicode (nhu Arial, Tahoma, Times New Roman ...); ch( chua tai xuéng phong cdia cac ma tiéng
Viét nao khac, ngoai Unicode. Nay ban to6i gdi cho t6i mot bai ca dao tép Hoa sen.doc go trén
Microsoft Word va gdi qua email & ban dinh kém (Attachment). Khi md tép & Attachment ra, toi
thay nhu Hinh 17:

Z8 Hoa sen.doc - Microsoft Word

! File Edit View Insert Format Tools Tablke Window Help x
i TimesNewRoman > 14 v B Z U [El= == =iz wv-A- B
4 1S BT 8 ..}

t.,‘!j..g.'.l.ll;"|.3".

- Hoa sen
Trong fiaam gi fieip baéng sen

SRR IORVIRE IR §|

- Lai xanh bodng traéng laii chen nhuiy vaeng. v

Nhuiy vaeng bodng traéng lai xanh :
- Gaan buon mae chaiing hodi tanh muei buen :’
= a@]|> w ¢ >
Page 1 Sec 1 1/1 At34cm n2 Coll

Hinh 16: Van ban khong doc dugc vi dung phong khong dung vgi bang ma.

Tdi khong biét bai ca dao trén dugc ban tdi gd badng bang ma gi, nén dé doc dudc cling nhu dé
Iuu gilr bai ca dao 8 ma Unicode, t6i lam cac budc nhu sau:
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HWN

Nou

Vén Ban Tron | van Ban RTF | Chir va 56 | Doctimi |

Pac didm
Vn ban nguén | Clipboard v | | 0. Tw déng doén b chir

x|
Vi ban dich 14 [ Clipboard v | [4. Unicode ~ |

Xoa

Két qua

1: Boén bd chil cho vEn ban trong clipboard: 10. VNI Windows
2: Clipboard [doén 1&: 10. VNI Windows] -» Clipboard: xong

Hinh 17: Hoan chuyén van ban ndm trong clipboard

Trong Microsoft Word, chon bo6i den van ban r6i copy [Select All > Copy] thi toan
bo van ban sé dugc dua vao bé nhd bang ghi tam (clipboard).

Khai dong WinVNKey. ( Tai xuéng tu http://winvnkey.sf.net )

TU Trang Chinh, nh&n nat [Chay > Hoan chuyén].

WinVNKey sé& hién thi bang Hodn Chuyén, ta chon théng tin thich hdp cho hang
“Van ban nguon” va hang “Van ban dich” d trang “Van Ban Tron” nhu Hinh 17 &
trén.

Nh&n nat “Hodn chuyén”.

Xem két qua chuy&n m3 trong hdp “Két qua”.

Trd lai Microsoft Word, chon [Edit > Paste] d& dan toan bd van ban vira dugc
chuyén mé & bang ghi tam trd lai MS Word. K&t qua nhu Hinh 18:
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€8 Hoa sen.doc - Microsoft Word ’
! File Edit Yew Insert Format Tools Table Window Help pe a questan for h

{ 44 Times New Roman ¥ 14 v nszEEE =iz W . A - Iv.j
—Z—fu-g‘..x-.-z»..a R RN SR RS RN TR RIS RS TRAE SIS : DRSS
- Hoasen

T Trong ddm gi dep biing sen

L4 xanh béng tring lai chen nhuy vang,

v
- Nhuy vang bong tring 14 xanh :
- Ganbun ma ching héi tanh miti bun B
= al@z v ¢ >
Page 1 Sec 1 11 AtB7cm Ln12 Col1l ‘ english (U.S.)

Hinh 18: Van ban sau khi copy trd lai ti clipboard

Luu y: Trong budc 1, ta cd thé chon bdi den chi mét phan cua tép. Ta ciling ¢ thé dung
[Cut] thay vi [Copy].

c. Chuyén ma tir clipboard bang bang trinh don (menu)
Phuong phap chuyén ma tu clipboard vira trinh bay & trén tucng ddi mat thdi gid vi phai thong

qua hop thoai Hodn Chuyén V&n Ban Tran. WinVNKey hd trg mot phuang phap hodn chuyén réat
nhanh nhu sau:

A. Hodn déi dang chif hoa/thudng:

Al. CHO HOA <CTRL-C><CTRL><U>
A2, chir thudng <CTRL-C><CTRL=<L>
A3. Chif Hoa ©au TUr <CTRL-C==<CTRL==<T=
Ad. Chif hoa dau cau “CTRL-C>=CTRL>=5>
AS. cHU hoA tHUGNG (dao ngudc chif hoa/thuting) <CTRL-C>=<CTRL=<G>
B. Hodn chuyén dua theo bang ma chon sin <CTRL-C>=<CTRL><B>

0

Bang m& chon san: tr "12. TCVN-3 (ABC)" sang "4. Unicode”

D. Cai dat cho bang ma ngudn la VIQR

E. ©8i bang ma va hién thi trong t&p nhap:
El. Hodn chuyén dua theo bang ma chon san & (C) <CTRL-C><CTRL><D>
E2. Hoan chuyén tir VIQR sang Unicode <CTRL-C><CTRL=<V=
E3. Hoan chuyén sang Unicode (khdng bigt ma ngudn) <CTRL-C><CTRL><A>
E4. Hodn chuyén tir Unicode sang VIQR <CTRL-C><CTRL><Q>
ES. Hodn chuyén (va sira 161 UTF-8) sang trang web (HTML)  <CTRL-C><CTRL><W3>
E6&. Sira cac chif bién dang trong email (e.g. Yahoo emafl) <CTRL-C><CTRL=<F=

F. Chay hdp theai hodn chuyén <CTRL><ALT><ALT><C>

G. Hién thi hép thoai WinVNKey <CTRL><ALT><ALT><T>

H. Bong lai

Hinh 19: Bang trinh ddn cua WinVNKey sau khi nhan Ctrl 2 Ian va dé chudt phai.
1. Khdi dong WinVNKey.
2. Chon boi den [select] m6t doan van ban.
3. Nhan tha phim Ctrl hai lan.
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4. Pé chubt phai dé€ hién ra menu hoan chuyén nhu Hinh 19.

R6i nh&n chudt Ién menu hoan chuyén B (Hinh 19).

6. K&t qua hoan chuyén sé& Iap tic thay thé& doan chit bdi den ma ta khéng can phai
dan (paste) gi ca.

o

Doi khi ta chi mudn d6i dé€ xem thir két qua ma théi ch khéng mudn két qua hodn chuyén thay
thé& doan chi{r bdi den. WinVNKey d3 tién liéu trudng hop nay va cung cdp menu E1. Cu thé
trong 5 budc ké trén, budc (4) va (5) dudc thay thé nhu sau:

(4) ROi nhdn chubt Ién menu hodn chuyén E1 (xem Hinh 19)
(5) K&t qua hoan chuyén s& dugc chira trong mdt tép nhap va hién thi bang Notepad.

d. Chuyé&n ma tir clipboard bang phim néng

Néu dé y nhin menu hoan chuyén & Hinh 20, ta sé thdy nhu sau:
- Menu B ¢6 shortcut <CTRL-C> <CTRL> <B>, nghia |a nhdn CTRL-C d€ copy, roi
nhan tha phim Ctrl moét 1an, xong nhan phim B (dtng nhan phim Shift).
- Menu E1 ¢6 shortcut <CTRL-C> <CTRL> <D>, nghia Ia nhdn CTRL-C dé copy,
nhan tha phim Ctrl mét Ian, xong nhan phim D (di'ng nhan phim Shift).

Tém lai, thay vi dung chudt, ta cé thé dung phim néng nhu sau:

i. D& hoan chuyén va thay thé truc ti€p trong van ban:

e Chon bdi den mét doan van ban
e Nhan chudi phim <CTRL-C> <CTRL> <B>

ii. D& hoan chuyén va hién thi trong tép nhap:

e Chon bdi den mét doan van ban
e Nhan chudi phim <CTRL-C> <CTRL> <D>

3. HOAN CHUYEN PHONG CHO VAN BAN PINH DANG RTF (Rich Text Format)

WinVNKey c6 kha ndng hodn chuyén vén ban RTF tir nhiéu phdng ngudn sang nhiéu phdng dich
khac nhau. Khi WinVNKey hodn chuyén phéng, né ciing tu déng ddi luén bang ma (bd chit) cla
phdng ngudn sang bang ma cla phdéng dich ma khdéng can ngudi dung lam cdng viéc chuyén
ma.

Chlrc ndng hoan chuyén van ban RTF cua WinVNKey cé dac diém la bao toan kiéu phdng, mau
sdc, dam Igt, cd chil, loai chr nghiéng, v.v. cla van ban ngudn.

D& hoan chuyén van ban RTF, ta phai luu trit (save) vén ban & dang *.rtf. Cach luu tri: [Word
Document (*.doc) > File > Save As > Rich Text Format (*.rtf)].

Vi du: Mét nha xudt ban cé mot tép van ban “Tuyén Tap Truyén Ngdn” (Tuyen Tap Truyen
Ngan.doc) viét bang MS Word Document v@i nhiéu phdng clia Unicode hodc VPS, hodc TCVN
khac nhau, kich c8 khac nhau, mau séc khac nhau. Nay muén di sang phdng VNI dé in thanh
sach vi tlr lau da hé théng in 4n da quen dung phéng chir VNI, nha xuat ban nay cé 3 chon lua
nhu sau:

(a) M3 tép nguyén thly ra, copy tirng doan mdt, hodn chuyén ma, rdi dan (paste)
trg lai. Phuong phap nay da dugc mo6 td 6 muc F.2.c va F.2.d.i & trén.

(b) Hodc luu trir (save) van ban & dang *.txt rdi d6i tr van ban tron qua ma VNI,
xong tu minh khoéi phuc lai dinh dang.
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Khi luu trir van ban & dang *.txt, tat ca théng tin vé dinh dang sé mat di, chi con
ndi dung van ban ma thoi. Muén phuc hoi lai dinh dang, ta phai tu lam lai tir dau
mot cach thd cdng: dung Microsoft Word dé€ md vén ban, tu diéu chinh lai dinh
dang, mau séc, kiéu chif sao cho gidng vai van ban gdc, roi cubi cung luu trir van
ban & dang *.doc va in ra gidy.

(c) Hodc luu trit van ban & dang *.rtf réi nhd WinVNKey déi sang phdng VNI.

Sau khi ddi xong, vdn ban mdi s& hau nhu giéng hét vdn ban ngudn. Vi du néu van
ban ngudn dung phdong Times New Roman hoac VPS-Times thi van ban dich sé tu
déng dugc d6i qua phdng VNI-Times vi phdng nay gan giéng phéng Times New
Roman hodc VPS-Times. C6 tinh mat mdi nhin ra su khac biét gilta cadc phéng VNI-
Times, VPS-Times va Times New Roman.

Néu nha xuat ban chon cach (c) thi phai lam cac budc nhu sau:

1.

Hoén Chuyén E”E@

&n Ban Tron  Van Ban RTF l Chik va S6 | Doc/Html |

& by
Tép nguon
Thur muc | C:'\Dowvnload
Téntép | Tuyen Tap Truyen Ngan.rf LI = |

Chon bang ddi phing
Bang | BGi sang phéng YN ~|

[~ Kiémtra va sika chinh t&

Tép dich

Chon Iya | Clng tén tép, khac tén titu thu muc L]

Tiu the muc | NewDir

Thu muc I C:\DovwnloadiMNewDir

Téntép | Tuyen Tap Truyen Ngan rtf s |

Xda

Két qua

1: Tuyen Tap Truyen Ngan.itf -> Tuyen Tap Truyen Ngan.itf: xong

Hinh 20: Hdp thoai hodn chuyén van ban dinh dang RTF.

Dung Microsoft Word dé€ mé& tép “Tuyén Tap Truyén Ngan”. Gia s tép nay Ia
“Tuyen Tap Truyen Ngan.doc” nam trong thu muc (directory) “C:\Download”.
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2. Luu trir tép nay & dang *.rtf [Word Document (*.doc) > File > Save As > Rich Text
Format (*.rtf)].

3. T« Trang Chinh WinVNKey, chon [Chay > Hoan chuyé&n]. WinVNKey s& hién thi
bang Hoan Chuyén nhu Hinh 20.

4. Dién thong so6 thich hgp vao nhdm “Tép ngudn” va nhom “Tép dich” & trang “Van
Ban RTF” nhu hinh nay.

5. Trong nhém “Chon bang déi phéng - Bang”, chon [D&i sang phdng VNI] vi ta muén
chuyén tép qua phdng VNI.

6. Trong nhom “Tép ngudn”, nhan nat cé hinh mg tép _E'_J dé& dén thu muc va chon
dung tép nguon.

7. Trong nhém “Tép dich”, chon tuy chon [Cung tén tép, khac tén ti€u thu muc] theo
Hinh 21 nhu sau:

Tép dich

P TR - ung tén tép. khac tén tiku thu muc -
Cung tén tép, khac tén tidu thur m
Cung thw muc, khac phan dudi tén tép
Cung thur muc, khac phan dau tén tép
Phéi gd vao tén thur muc va tén tép

Tidu thur muc

Thur myc

Hinh 21: Chon thu muc cho tép dich

(WinVNKey sé tu dong dién vao 0 “Thu muc” va 6 “Tén tép” & nhdm “Tép dich”. Néu ta
khong thich cac tén tép va tén thu muc ma WinVNKey dién vao thi ta c6 thé sira ching
lai theo y riéng cua ta).

8. Nh&n nat “Hodn chuyé&n” dé chuyén phéng.

9. Xem thong tin két qua trong hop “Két qua”.

10. Khi chir hién ra 1a “xong”, ta c6 thé xem lai két qua chuyén phdng & tép “Tuyen
Tap Truyen Ngan.rtf” bang cach nh&p mii tén & ch{r mau xanh “Tén tép”.

11.Sau cung, luu gilf tép nay & dang nguyén thay *.doc [Rich Text Format (*.rtf) >
File > Save As > Word Document (*.doc)].

TU vi du trén, ta cé thé chuyén ti phdng nay sang phong khac mét cach dé dang, chdng han ta
cb bai viét trong may dung phéng chit VISCII, TCVN, VPS, VNI, ... ta cé thé d6i sang phéng cla
Unicode r6i dua Ién mang mot cach rat nhanh chong.

N6i chung, chirc ndng hodn chuyén vén ban RTF cua WinVNKey rat phong phu. Trén day chi
mot vi du can ban ma thoi. Mudn biét chi tiét, ta xem thém phan “Hudng dan” & trong khung
“Pdi Phéng RTF” [Trang Chinh WinVNKey > Chay > Hodn chuyén > Van ban RTF > Bang > Mii
tén mau den ké chit Bang].

Can ndi thém, cd su khac biét gilta cdc phan mém khac va WinVNKey vé hoan chuyén van ban
RTF.

O Cac phdn mém khac: Coi toan bd van ban dugc viét theo 1 bang ma duy nhat, thi du la VNI.
R6i ti€n hanh do6i m&, xong doi tén fonts. Vi ly do nay, néu tép ngudn c6 chlra nhiéu bang ma

(c6 doan dung VNI, cé doan dung VPS, c6 doan dung ABC, cé doan dung Unicode, v.v.) thi cac
phan mém nay khéng d6i dugc.

& WinVNKey: Ta khéng can chon bang ma ngudn va bang ma dich. Ta cé thé dung nhiéu loai
phdng/bang ma khac nhau trong té&p ngudn (cé nghia la cé thé cé moét s6 cum chif 1a VNI, mét
s6 cum chir khac la VPS, v.v.).

Ta cd thé quyét dinh tén phong dich. Thi du, khi d6i ra phdng Unicode, ta c6 thé chon nhu sau:
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- Tat ca phong ngudn tua tua nhu Courier (VISCII phong Minh Quan, VNI phéng
Aptima, VPS phéng x nao dd, v.v.) ta c6 thé chon déi ra Courier New.

- Tat ca phong ngudn tua tua nhu Times (VISCII phong VI Times, VNI phong VNI-
Times, VPS phong x nao dé giéng Times, ...) ta c6 thé chon d6i ra Times New Roman.

G. KET LUAN

Ngoai cac chilrc nang dac biét dugc trinh bay & trén, WinVNKey con nhiéu chiic nang da dang
khac. Mudn tim hiéu cdc chlc ndng nay, khi chay WinVNKKey, chi cdn nh&n cac chir mau xanh
(hyperlinks) lién hé dé dudc giai thich ti mi.

WinVNKey la phdn mém go chit Viét va cac ngon nglt khac trong méi trudng Windows do nhém
thdo chuang TriChlor tai Hoa-Ky thuc hién tir nam 1992. K& tir phién ban 4.x.x tré di, TS Ngb
binh Hoc da nang cap WinVNKey |én thanh bd go da ngilt. WinVNKey chay trén Windows
NT/2K/XP/2003/Vista.

Riéng nhitng ai chua thao dung mdy vi tinh, c6 thé doc thém bai “Hudng dén cép téc phdn mém
gb WinVNKey” & http://chuvietnhanh.sf.net . Bai nay huédng dan cach ha tai, cai dat WinVNKey
vao may, cach chon cac chirc nang thudng dung trong WinVNKey.
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PHU LUC
Vai diéu can ban vé
QUAN LY PHONG TIENG VIET CHO WINDOWS

(Phan Phu Luc dudgc viét phong theo Lé Hoan — Mediazone)

1. Bao nhiéu phéng thi du dung?
2. Cach cai thém phdéng chd.
3. Cach bo bét phéng chdi.

1. Bao nhiéu phong thi dua dung?

Viéc cai dat phong cho Windows nhiéu hay it tuy vao nhu cdu cta ngudi dung, nhung s6 lugng
qua I6n cling s€ lam anh hudng dén téc d6 lam viéc cua Windows. D&i véi da sé ngudi dung, s6
lugng phong co ban dugc Windows cung cdp san la du dung, khéng can phai cai dat thém.

Tuy nhién, mot s& phan mém gd tiéng Viét hay dd hoa khi cai dit s& tu dong b6 sung thém réat
nhiéu phéng vao Windows, va viéc cai dat cac bé phong ti€ng Viét véi du loai bAng ma (ABC,
VISCII, VNI, VPS, BK, ...) ciing lam tdng dang k& tdng s6 phéng. D& giam bét sé lugng phdng
clia Windows, ban cé thé thuc hién theo cdc nguyén tic sau:

- P& doc vdn ban tiéng Viét: Ta chi can cai mét phéng dai dién cho mét bang m3 tiéng
Viét la ban du kha nang doc dugc tat ca van ban tiéng Viét, thi du: chi can cai mot
phéng cho badng ma VNI 1 byte, mét phéng cho bdng ma VNI 2 byte Ia cé thé doc
dugc tat ca van ban dugc soan thao bang phéng VNI ma khdéng can cai ca bé phéng
VNI véi hang tram kiéu phong khac nhau.

- P& in vdn ban tiéng Viét: Ban nén cai mdt bd phong chuén cé nhiéu kiéu phéng dé
phuc vu in an. Khi can in van ban dudc soan va@i cac bé phong tiéng Viét khac, ban
nén hodn chuyén qua phéng/ma cua bdé phdng chudn rdi tly chon ki€u phéng phu
hop véi ki€u phéng ngudn trudce khi in 1a xong.
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- D06i vdi phéng tiéng Anh: Néu ta khong cd nhu cau ché ban chi{r in thi khong can cai
thém bat c& phdng nao clia cac 'ng dung ngoai cac phong chif cia Windows.

2. Cach cai thém phong chii.

Ta nh&n chudt: Start > chon Control Panel > nh&n 2 |an 1&én biéu tugng Fonts.

Trong clra s6NFonts, ta nhan vao: File > Install New Font ...

Tim dudng dan dén thu muc chlra phéng can cai dat réi chon phéng muén cai dat bang cach
nhap chuot vao phéng dé (gilt phim Ctrl n€u mudn chon nhiéu phdong khac nhau) sau dé nhan
vao nut OK la phong sé dudc cai dat.

3. Cach bo bét phong chir.

Ta nh&n chudt: Start > Control Panel > nh&n 2 Ian 1&n biéu tugng Fonts.

Trong clra s6 Fonts, ta bAm nat cubi cing bén phai clia thanh cdng cu dé€ chon kiéu liét ké chi
tiét (Details). Ta cé thé nh&n 2 1an vao tén Fonts d& xem kiéu chi ciia n6 nhu thé nao, va néu
cé nhitng phéng ta khdng can dén, cé thé chon xda né di nhung chi y nhitng diém sau:

- Khdng dudc xbéa cac phdng cé biéu tugng chir A mau do va chir O mau xanh.
- Chi nén x6a nhitng phdng cé biéu tugng chir TT va khdng trung ngady véi cac phéng
cG ban khi cai Windows.

© Tran Tu Binh & TS Ng6 Pinh Hoc (Web: Chir Viét Nhanh, WinVNKey).
Email: tubinhtran@gmail.com

Chu y: Bai nay chi la phién ban sd lugc, thich hap cho da sé ngudi dung mdi tiép xuc vdi
WinVNKey. Néu muén tim hiéu sdu hon hodc mudn khdm phd cdc chiic ndng cao cdp hon thi
hdy doc bai " Tim hiéu mét sé chiic ndng dic biét cia phdn mém gb WinVNKey ” & trang Chit
Viét Nhanh http://chuvietnhanh.sf.net (phé&n Bai Doc Thém).
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